Hello friends. sSTHEd | Good Evening, I I3 AT Id AT FTel. IR H almost & state H 519
Jgoll IR fhdY safea & fReld § Al 376197 37191 adiah & 37¢ greet ld § A 3oTeh
JfAaeA A& | FEd & o first impression is the last impression 3&feIT gAXY first &
classes 3@ H related m%mmﬁﬁmmﬁ%ﬁﬁl &1 TohdT & 379 o787
| T T ST Y Tgel § ST g1 I §H 319! 3§ X 1A H easy dl difficult 3T 3T
SITT3T dTfeh 31T Ush proper way H conversation & T |

HaT 31951 introduction class ST AT o English 7 §Td 36 & folT 379 &1t 31X 3119
ol W | 391 318 HOWDY MODI EVENT & SR # UaT 81T AT HAT G117 | 34T HTIh! Il &
HOWDY T &? Ig Teh dig ol friendly greeting, 3TAaTEA FT AT & ST particularly
western US states 3 ST SITAT & | T8 T slang word & ST&T HOWDY T #Addd § "How Do
You Do? Slang words FIT &Il & & 31T9eh! 37961 31TeT aTel lessons H T3 so need not to

worry.

aY &H start FIJ & greetings T

9 & TRl & THeld & ar I8 Ugel 3T JTHAIG id & o8 English 7 greet ST g
gl g¥ language H 37013 37197 g ﬁgreet%ﬂTW%ﬁ@f?@fﬁ(ﬂTlndia ) §H AHATA/
ﬁqﬁﬂﬁmgl 38T g, 519 g 379=i conversation English 3 &¢d g ol Hello, Good

morning/ Good afternoon/ Good evening 3caT(c, Fed & |

mqu & TgoldT T So1 greetings FT use AT 1T dHT 3TT ST & GIRTT
ITCATARET HEGH | SATT 37Tl §H 3= first day HeT 3iTaTesT i Hgel & € Y&
Iel

& & g1 fFeY oft o AT g FT ATHA a1l Y greet FI Hd ¢ W English 7
greetings W%WWW%-



Normally §a& 5 9ot & 196X ¥ 12 931 dF §H Good morning g F greet Fdl o
Good Afternoon - 12:00 PM — 5 PM
3R 38 916 379K 39 fhdT & A W & d Good evening &T use A ¢ |

1Y &Y Ueh §Td T, TWel T ST ¢ foh Good evening 5:00 PM — 4:59 AM deh STelT ST Gehdl
& I normally 5 YT AGT T | 37ERT 8lsT I &1 &4 good evening FT use FI & | Better §
foh 3R 31T 39 a1, fhdT & fAer W & dT Hi I Hello &7 use Y|

NOTE: Good night S greeting &I & | I§ goodbye Fg=l % Us formal T 1 AW -

It was nice to meet you. Good night!
Good night! See you tomorrow.

379 §H Ueh aR T & 3191 31fHareeT IS8 english & salutation ﬁﬁ?f%,ﬁ?ﬁﬁﬁi@
3R T ST & 3R ST & T ST 31e79TTe el 8 ITeldl hdd g 31 38 F: correct Y -

Good morning / Good afternoon / Good Evening

RREGD & common i g fhdT FT greet =T T, ATE 31T colleagues T ST start Y AT
fT neighbors, friends IT business clients & JT 3TT IS interview & g &1

379R 3119 3o¢ 37T A SeAd ¢ ol 37 greetings AT person &l last name AT add g o

Good morning, Ms Gupta.
(Ms T use dd [T SATAT § ST 3719 ATH aTef & marital status & SR 7 confirm AT&T| I8

&% ladies & ATH & 3T & FITAT R 1)

Good afternoon, Mr Sharma.
(Mr T use 3T fhaT 3T age 31X married IT unmarried male person o ATH & ATYT F Tehd

)

Good evening Mrs Jain.
(Mrs 3T use married woman & #ATH & IR FA & 1)
Good morning, Miss Sharma.



(ST TR IdT 8T Toh JTHeT aTell ATE ST unmarried & Al miss 3T use &Y Young ladies &
KLY

JgT &1l T/ o e G377 3T F3ft it Mr, Ms, Mrs & @1 RAE first AT AT ater| aral
QR ATH ater A7 6T RAF last name. 314 -
Good afternoon, Mr Atul. (%@Wﬂﬁﬂﬁ%l)

Good afternoon, Mr Atul Jain IT Good afternoon, Mr Jain. o |

3 3R ITT TF group FI greet FT I & W meeting A AT BT 31T T interview #
1T § STgT v & 110 AT gy at 3T ST A § -
Good morning, everyone. | hope you are doing well this morning. (meeting #)

Good morning, everyone. (interview #)

39 F WA phrases HI@A § fIUHT use 3T 3r9ell conversation # situation &
according FT THA & -

Hello. How do you do?
(I1E, T How do you do? 31X How are you? T 37eT9T 3Tel4T question &1 How do you do?

ag?r?r simple greeting & S Nice to meet you.a?WéTEﬁFlT%I)

Nice to meet you. / Pleased to meet you.
(?T(»’E@Ffé)f common phrase & | Ig basically & 379 &Y A first time Fed & formal IT

business situations #, d9 use a1 JATATE | S -

A: Good morning. How do you do? I'm Khushboo Jain with X Company.
B: Pleased to meet you Ms. Jain.

How have you been doing? / How have you been?



(T8 T simple, polite and appropriate question & ST& 3T9e! business T formal situation

ST start &eil 81| TG Teh respectful Tt & How are you? I T fSTaT®l 31T JeTTeil
E1 AT 2T o1 3MTaet Sl et & =7e e gl

How are you? / How are you doing? / How is it going?

(3791 3 g % questions mqﬁmﬁr g ar &a7eT T Toh 57 answers 3-ITCFEI§FT short

A g A FIAA L positive answer ¢| 37T FS 58 e A oA answer & Hehdl ¢ -
Fine, thanks. And you?

Great! You?

Doing well/ very well. How have you been?

Not bad/ | am hanging in there. And you? How are you?

Good to see you. / It's great to see you. / Nice to see you. (3T expressions &I ST
319et fRdT person a#raga%#’rﬁméma’rmﬁw unexpectedly f&Hef 37T g1, 3raTeTeh fAer
T &Y, 9 use HY| S - business meeting H AT IRFAT ITFT F 31T 9Teh H AT mall &
et IX| 3¢ Hello or Hi & just TG use fhaT SITAT § S - Hello, Shikha. It’s good to see
you!

ST 3119 37941T short conversation @cH & of Al 37T STl ohd & -

Well, it was great to see you/ seeing you.
| have to get going. Have a good day. Goodbye.

Long-time, no see. / It’s been awhile. / When was the last time we saw each other?
| haven’t seen you in ages, how have you been?

(3T expressions &I I use WTEHT—!T%EH&]qugd o AT doh fhdl I o1 el 8l

STAdId start et o TolT T ST expressions &1 use T Tohdl & | T THT expressions 3T
Informal situation # 3719 use &Y hd ? )

[In short ST 3T ¥ person A e =T 31T gl foeil A it A ¥ A o o 4@
phrases use I U&d & (Formal situation #)

It has been a long time.



It's been too long.

What have you been up to all these years?
It's always a pleasure to see you.

How long has it been?

What's new?

3T Informal situation A 3T use FIAFAE -

Long time no see.

Where have you been hiding?

It's been ages (since I've seen you).
How’ve you been?]

HT AT AT foF FI$ ATIPT greet FT TET § Y ATIH! IHHT reply HIAT Y 3= A1fgw| o

- 39X TR F 3T FET Nice to meet you. dY 31T 3HST reply FiaT
Nice to meet you too.
g T 3 3119 T AT Sel? - "You too” or "Me too™?

379 39 "You too,” FEd & df 39T clear meaning & & ”It’s nice FOR ME to meet YOU,

too,” Fcleld F3T 311 3T fATRT TS 91| W TG response agﬁé}fiﬁaﬁ'{impolite gl
SHT A8 "Me too” STcTelT 3 situation H illogical 31X inappropriate §1Me too & use g7
O ¥ g STe & TTH aTel T STl & TeHd 8l & ofd -

A: | like pizza. (ﬂ?ﬁmm%"l)

B: Me, too. (I like pizza, too) (313? o T gae 1)

A: | sleep late on weekends. (H weekends H ST ¥ TITE )

B: Me, too. (I sleep late on weekends, too) (3 &iT1)

3 F& 3N salutations 3@A § FR 1T § & 39 T77 f5 9 e W response #X -

How are you? Hey how's it going? (31T ¥ 22 8« huT 9ol WET8?)
1) Fine.

2) Not bad.

3) Fine, thanks.

4) Very well, thanks.

5) Pretty good.




6) Great! How are you doing?

What'’s up? What’s new? What’s happening? (3T & IgT 82 53T FIT 82 FAT &I T 87)

1) Nothing much.
2) Oh, just the usual.

TSI important TRl Te oY Q& YT & 3cTaiT €T important 38 properly finish 8 ST
&1 I§ ST conversation H 31T applicable &1 31 TTg 31T 3791 friends & §Td &< I & AT
colleague & IT fihT 39T interview ST & & [diehelel & folT IR &1, ending g2
effective liT ATRT dTfeh 3TUeh SITe] o &G 3T ST & mind # 3TIeT impression T&| ST
ar start T gHe H1E foram 319 9O phrases drgd g [Sea g4 effectively Good bye Slel
qHhd &

Goodbye F& & Formal Professional daii&

AT Nt o 3T 573 & foha situation H & -
business meeting WcH FAT 8T AT BISAT &l

job interview WcH FHIT &

fesT & 37 7 37T # 3791 senior T Goodbye FHg=T &
39T § 93 H dITdd GeH AT gl

new clients IT high-level clients & ST @cH HIaT &l

a7 3R 8 FIg T formal IT professional situations & I I expressions conversation &l
end A & T use FI TTHFA & -

Have a good day!
Have a good onel!

foreT &I good day, good evening, IT good weekend wish FIAT U kind gesture &1 IJg
spoken 31X written STTeTr &Il H &1 ThAT SATAT & | Esp mmﬁwﬁ%agﬁ close AgT gl



S coworker, customer IT fihT 379 friend FT friend... 3578 §Td end FA AT 51

phrases T use 1T appropriate & |

It was wonderful talking to you. | must be going. I've to

WWW@WW%W@@HT%E? polite LT & 3191 conversation &1
GcH et HT| AT g Tohcl o h

It was great to talk with you but | must be going. 'veto
pick up the kids from school
get to a meeting

It was great to talk with you. | look forward to seeing you again soon/ talking with
you again soon.

39 conversation T positive note 9T WcaH AT &I dl 3T dig o phrases &I use Y Thd o
It was great to see you again. Have a good day/weekend/evening.
Professional settings # $H phrase I 81 use fhT ST GehclT § | T€ el H 37T AT §

FGf office & end H Tl IS GA BT |

Take it easy
g have a nice day $gel &7 Sgd &Y casual way & | “Take it easy” basically ST a7 sgd

SITET hIH XA & IT tension od g, 3¢ Dal SITdT &, 376 encourage Hial o TolT foh SATGT
T AT Y AT HS time relax FY| FH3T el Tg 37 19 Y 1 ST ST & S EA H 8T 30
HHT SHHT meaning “calm down” 8T g |

I’m off

g Uh dIehT & ToTad 3TT @N9TE bl &l Hehd g foh 316 3119 STl o folT AR § | 3119 Sl Hehc
g - “Right then, I'm off”, “Anyway, I'm off”.

| look forward to our next meeting
Il'es'ag?r'g?fformal expression ¢ S8 31T Toh&T & AT business continue FIT ATgd &'l AT

personal level TR 811 39X 379 3H person A GaRT fAT & Fgeh g1 I Ig phrase use
qhd gl



Informal ways of saying goodbyes

ST & 319 RRASRY, Friends AT fFdY FHE) safFT FY GOOD BYE Fg4T18Y &Y 39 87
phrases &l use FTAFIE

Bye!

See you later./ Talk to you later.
Have a good one.

All right then.

Catch you later.

Stay in touch.

| am really going to miss you.
Catch up with you later.

3T §HA g Y ST | FAeI 9 9T ST SITT AT GOOD BYE SHgat & 376197 376197 ailen! ahl
SATT| 37 T3 H &F words agﬁcommonlyéﬂﬁ use fHAT| AT & -- FORMAL WAY OF
TALKING 31 INFORMAL WAY OF TALKING. T last 7 g3 STec & Ig SileT oidl & 1o
FORMAL 3{IX INFORMAL T 8?

wmmﬁ%ﬁ, relatives IT 8R & fhd Ge&T F a0 ad %HTWWWWH’&EFF
37T 8IaT & 31 38 €T INFORMAL WAY OF TALKING Fgd & | IR 519 g office #, college
T O H ST AR ST ld & AR ST el T LRI 3ol gldT ¢ | 38 FORMAL WAY
OF TALKING Fgd & |

39 -

319 3Yat friend & AT 9 38 Sl Tohd ¢ - Hi dude. What's up?

IR TG 3119 39T S19 A Ae] Sel ehdl AT office H 37941 colleague S| TgT difference &
INFORMAL 3i FORMAL H|

3TST §HA 3191 Il lesson & AT foh fohdt e STt oY & foham ST 3R @ foham S|
GIEAT 3T9sT 31T I FA% competitive exams 3T interviews & faIT & daR 719 fIfATI Life
% &L Ueh AIS U 39! Ueh o7AT exam ST 99T 3R interview. 319X 317TT 3194 life &



interview & foIT IR &Y 37T @Y 39 &X interview face Y Tohd g | al 379 &8 A9 next
session H 31T I 3T 37T H T FSHAT SATT HIWI |

Tip of the Day
Common mistakes while speaking

| didn’t knew him.

| didn’t forgot his name.
He didn’t bought the pen.
She didn’t came back.

I T sentences STl ITTd & | EHRT normal concept ?I'HT%'ﬁ? past Fr STat 1 express
F & [T verb &1 past form T use T %’ QW egH dg 3{6[ ST %" & negative sentences
# 319 did not & use A & Al verb &I first form T &1 use HITATEIAT & | ST oY 84 did

not &l use {d & 3T §1¢ verb F first form AT base form &T use I &| Reason &

f% did already do/ does T past form g cif 3 1€ GoIRT past form use el T T

6l o | I Tl sentences gidr

| didn’t know him.

| didn’t forget his name.
He didn’t buy the pen.
She didn’t come back.

I e 3T e B

She doesn’t listens to me.
He does not cares for me.

I sentences 3T ITeld § FiTh negative ATeT ABRIcHD ATFT T THT does not & ATY
verb FT simple form & use XA &, verb & TTU s/ es 76T 3N | AT HET sentence &7

She doesn’t listen to me.
He does not care for me.



ar 319 Sield THT Ig IToldl Ad hITean| g< lesson & end ﬁﬁmﬁ@é’f@*tipsi‘ygﬁ
31X next class miss AT RTSTT| FIifa next class ﬁmmm%%ﬁmmﬁm
319 FT impressively introduce HT|



